OFFICE OF THE DISTRICT ATTORNEY

Third Judicial District Of Kansas

Michael F. Kagay, District Attorney

POSITION DESCRIPTION
Job Title: 

Assistant District Attorney
FLSA Status:
Exempt
Pay Range:

$55,000 - $65,000
Overview: Assistant District Attorneys are responsible for carrying out the duties of the District Attorney as assigned. Primarily, this position consists of preparing and prosecuting traffic, misdemeanor and low level felony criminal cases. 
Primary Duties:

· Reviews and screens, with minimal supervision, law enforcement reports and affidavits to determine if, and what, criminal charges are appropriate.

· Prepares civilian and law enforcement witnesses for their testimony.

· Performs legal research and drafts appropriate legal pleadings.

· Reviews and evaluates evidence and presents same in evidentiary hearings and trials;

· Confers with court and defense counsel regarding amendment and disposition of charges. 
· Works with law enforcement officers and provides legal training on the investigation and preparation of prosecution cases. 
· Performs other duties as assigned. 

Qualifications:
· Graduation from a recognized and accredited school of law and admission to the Bar of the State of Kansas.
· Knowledge of traffic, juvenile and criminal laws of the State of Kansas; rules and procedures of justice and district courts; basic techniques of preparation of traffic and criminal cases. 
· Ability to perform basic legal research and present evidence in atmosphere of criminal trial.

Preferred Characteristics:
· Self-motivated and responsible.
· Able to work with partnering law enforcement agencies to perform duties.

· Ability to use common sense and discretion in carrying out duties. 

This job specification should not be interpreted as all inclusive. It is intended to identify the major responsibilities and requirements of this job. The incumbents may be requested to perform job-related responsibilities and tasks other than those stated in this specification. 
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